
1 of 8  

 
 
 
 
 
 
 
 
 

ADVERTISEMENT 
 

PUBLIC NOTICE 
SOUTHEAST LOUISIANA FLOOD PROTECTION AUTHORITY – EAST 

REQUEST FOR QUALIFICATIONS 
 
 
The Southeast Louisiana Flood Protection Authority – East (Authority) invites interested 
firms qualified to provide Support Services (Architectural) to submit Statements of 
Qualifications. The Authority intends to award one or more indefinite delivery, indefinite 
quantity (ID-IQ) contract(s) for services associated with various facilities projects. 

 
Southeast Louisiana Flood Protection Authority - East is an Equal Opportunity 
Employer. We encourage participation of Small and Minority/Women Owned 
Businesses as prime consultants or as sub-consultants on projects under the jurisdiction 
of the Authority. We rely on the Louisiana Department of Transportation and 
Development’s list of DBE firms in determining whether a firm meets DBE requirements. 

 
Firms will be evaluated based upon professional qualifications of the firm and 
individuals within the firm assigned to the project, specialized experience and technical 
competence in similar projects within the past five years, capacity to complete the work, 
location of offices and past performance on contracts with government agencies and 
private industry.  A short list of qualified firms may be developed and oral interviews 
may be requested at the discretion of the Authority. 

 
Additional information pertaining to minimum qualifications, scope of work, required 
form of the submittal, and selection criteria can be found on the Authority’s web site 
at www.floodauthority.org under the Business tab – Procurement – RFQ.  Questions 
regarding this RFQ should be submitted in writing to Mr. Ryan Foster, P.E., SLFPAE at  
rfoster@floodauthority.org no later than 4:00 pm on Wednesday, September 18, 2024. 
All submitted questions along with the Authority’s responses will be posted on the 
Authority’s website no later than 4:00 PM on Monday, September 23, 2024. 

mailto:%20rfoster@floodauthority.org
mailto:%20rfoster@floodauthority.org
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The submittal documents must be delivered in a sealed envelope or box that must be 
clearly identified on the outside as “Statement of Qualifications for Support Services 
(Architectural)”. Provide six originals as well as an electronic copy CD / Thumbdrive of 
the submittal documents prior to 3:00 pm CDT on Friday, October 4, 2024 by hand 
delivery or mail to: 

 
Ryan Foster, P.E.  
Southeast Louisiana Flood Protection Authority – East  
6920 Franklin Avenue 
New Orleans, LA 70122 

 
Phone: 504-286-3157 

 

The Advocate to run:  
 
Wednesday, September 4, 2024 
Wednesday, September 11, 2024 
Wednesday, September 18, 2024 
 
The Daily Journal to run: 
 
Monday, September 9, 2024 
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RFQ For Support Services (Architectural) For the SLFPA-E 

Minimum Qualifications, Scope of Services, Submittal Requirements, and 
Selection Criteria 

 
INTRODUCTION 

 

The Southeast Louisiana Flood Protection Authority – East (Authority) is 
requesting submittal of qualification statements from qualified firms interested in 
performing these architectural / engineering services for SLFPA-E.  Firms that 
provide some but not all of the services listed in the scope of services are 
encouraged to form teams with other qualified firms. 

 
MINIMUM QUALIFICATIONS 

 

All f i rms or teams of Prime and Subconsultant firms selected for th is  pro ject  
must meet the fo l lowing minimum Qualifications: 

 
1. At least one of the principals of the firm(s) must be professionally 

competent in the field or fields of expertise required for the project. 
 

2. At least one principal or responsible member of the firm(s) shall have 
had a minimum of five (5) years’ experience in responsible charge of the 
field or fields involved. 

 
3. At least one of the principals of the firm(s) must be licensed or registered by 

the appropriate Louisiana licensing or professional board. 
 
SCOPE OF SERVICES 

 

The services to be provided may include but are not limited to (please indicate scope 
items Consultant is submitting for : 

 

1. Architectural / Interior Design; 

2. Architectural Space Programming; 

3. Renovation / New Construction; 

4. Roof Consulting and Design, Evaluations, Warranty Claim Management;  

5. Fire Code / Fire Marshal compliance, Life Safety Reviews and 
Recommendations;  

 
6. Post Storm Inspection and Assessment of Facilities; 

 
7. Attending meetings with federal, state and local government 
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agencies as well as SLFPAE committee and board meetings as 
needed. 

 
 

The Contract executed between the Authority and the successful firm(s) or team of 
Prime and Subconsultant firms will be for a term of 3 years. The Contract will be 
Task Order driven.  Task Orders may be written on a reimbursement “Not to Exceed” 
basis. The services provided under the contract shall be billed based on negotiated 
rates for each anticipated staff classification times the number of hours worked on 
the Task per classification. Billings may not exceed the agreed upon “Not to Exceed” 
price specified in the Task Order.   
 
Task Orders may also be written based off of a fixed lump sum price determined by a 
construction cost determined fee curve amount. 
 
Sub-Contracting: It is the intent of the IDIQ Contracts and thus the individual Task 
Orders that a minimum of 51% of work be performed by the prime consultant.  
Subconsultant team members must also meet the minimum qualifications in one or 
more service disciplines as outlined above and be able to meet the SLFPA-E 
minimum insurance requirements.   

 
SUBMITTAL 

 

The submittal must include a cover sheet, a signed transmittal letter and single fully 
completed Standard Form 330.  Minimum Font size shall be 12 pt. 

 
1. Cover Sheet 

 
The following information should be included on a cover sheet under the title 
“Statement of Qualifications for Support Services (Architectural)”: 

 
i. Name of Respondent; 
ii. Respondent address; 
iii. Respondent telephone number; 
iv. Respondent federal tax identification number; and 
v. Name, title address, telephone number, fax number, and email 

address of contact person authorized to contractually obligate the 
Respondent on behalf of the Respondent. 

 
2. Transmittal Letter 

By signing the letter, the Respondent certifies that the signatory is authorized 
to bind the Respondent. The letter should include: 

 
i. A brief statement of the Respondent’s understanding of the scope of 

the work to be performed; 
ii. A confirmation that the Respondent meets the minimum 

requirements specified in the MINIMUM QUALIFICATIONS 
section above; 
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iii. A confirmation that the Respondent meets the appropriate state 
licensing requirements to practice in the State of Louisiana; 

iv. A confirmation that the Respondent has not had a record of 
substandard work within the last five years; 

v. A confirmation that the Respondent has not engaged in any 
unethical practices within the last five years; 

vi. A confirmation that, if awarded the contract, the Respondent 
 acknowledges its complete responsibility for the entire contract, 
 including payment of any and all charges resulting from the contract; 

vii. Any other information that the Respondent feels appropriate; and 
viii. The signature of an individual who is authorized to make offers of 

 this nature in the name of the Respondent submitting the proposal. 
 
3. Standard Form 330 

 
Respondents must include a fully completed and signed SF 330.  A link to 
electronic versions of SF 330 is provided below: 

 
Standard Form 330 - Architect-Engineer Qualifications (gsa.gov) 

 

The SF 330 must include pertinent information for the prime contractor and all 
key subcontractors that make up the proposed team. An Organizational Chart of 
the proposed team must be included as an attachment after Section C.  It shall 
show the names and roles of all key personnel listed in Section E and the firm 
they are associated with as listed in Section C. 

 
The brief description provided for key personnel in Section E shall include 
information describing the individual’s specific roles and responsibilities on 
the projects listed. If roles and responsibilities are not clearly and accurately 
presented then the individual will not be given credit for experience on the 
referenced project. 

 
Example / Relevant Projects listed in Section F shall also include information on 
Firm’s specific role (also specify Prime or Subcontractor) and design 
responsibility on each project listed. If role and responsibility are not clearly 
and accurately presented then the project will not be considered or evaluated 
as part of relevant experience. 

 
Use Section H of the SF330 (limit of 10 pages) to provide information 
demonstrating past performance on contracts with Government agencies and 
private industry, and any other pertinent information you wish to include with the 
submittal.  Since Section H of the SF 330 is limited to 10 pages firms are not 
required to include information regarding scope of work items 6, meeting with 
state, federal and local.  By submitting an SF 330 the respondents acknowledge 
these items are included in the scope of work and are willing to perform these 
services when required.  

https://www.gsa.gov/system/files/SF330-21.pdf
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SELECTION CRITERIA 
 

The Authority will evaluate each respondent in terms of their: 
 

1. Professional qualifications necessary for satisfactory performance of required 
services; 

2. Specialized experience and technical competence in similar work within the past 
five years; 

3. Capacity to accomplish the work in the required time; 
4. Location of principal office where work will be performed; and 
5. Past performance on contracts with Government agencies and private industry in 

terms of cost control, quality of work, and compliance with performance 
schedules. 

 
The maximum point score associated with each criteria is indicated in the table below: 

 
 
 
 
 
 
 
 
 
 

 

The Authority, at its discretion, may select the highest scoring firm(s) to enter into 
contract negotiations, or may conduct oral interviews with several of the highest scoring 
firms. Then, as a result of the SOQ evaluation and the interviews, the Authority will 
determine which firm(s) will be selected to enter into contract negotiations. 
Unsuccessful firms will be notified as soon as practical. Please see Appendix A for 
further information regarding evaluation and selection processes. 

CRITERIA Maximum 
Point Score 

Professional Qualifications 25 
Specialized Experience and Technical 
Competence 35 

Capacity 10 
Location 5 
Past Performance 25 

 
TOTAL 

 
100 
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Questions regarding this RFQ should be submitted in writing to Mr. Ryan Foster 
P.E., SLFPA-E at rfoster@floodauthority.org no later than 4:00 pm on Wednesday, 
September 18, 2024. All submitted questions along with the Authority’s responses 
will be posted on the Authority’s website no later than 4:00 PM on Monday, 
September 23, 2024. 

 
The submittal documents must be delivered in a sealed envelope or box that must be 
clearly identified on the outside as “Statement of Qualifications for Support 
Services (Architectural)”. Provide six originals as well as an electronic copy CD / 
Thumbdrive of the submittal documents prior to 3:00pm CDT on Friday, October 
4, 2024 by hand delivery or mail to: 

 
 
Ryan Foster, P.E.  
Southeast Louisiana Flood Protection Authority – East  
6920 Franklin Avenue 
New Orleans, LA 70122 

 
Phone 504-286-3157 

 
 
Responses to this RFQ received after 3:00 pm CDT on Friday, Friday, October 4, 
2024, will be rejected and returned to the Respondent unopened. 

mailto:rfoster@floodauthority.org
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